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Summary of General Rules & Ethics

1. Each student must carry his/her Reference card inside the library and keep his/her
Reference card deposited to the library while availing reading/reference services and take it
back while signing out from the Library.

2. Students should be able to show their Reference Cards to prove his/her identity cum
membership if and when asked.

3. Each student must sign the library user register for students to record his/her attendance,
purpose entry and exit time etc.

4. A fine of Rs. 1.00 per day, per book will be charged, if not returned within due time.

5. Loss or damage of books (including marking on the pages) and library materials will be
treated according to the rules.

6. Damaging the library property is a serious offence and is liable to punishment.

7. Students must return all books before collecting the admit card for the University
Examination. It is the responsibility of every student to return all books, settle all Library dues
(if any), and also get a No-dues cum Clearance Certificate from the Library.

8. Chatting or sitting idle, taking refreshments, sleeping, talking over phone, loitering
pointlessly and using social media are BANNED inside the library.

9. Students should consult the different notices and announcements displayed on the Library
Notice Board.

10. Any misbehaviour in the Library will lead to cancellation of membership and/or serious
disciplinary actions.

11. Silence and patience are the two most important words to remember in the library.
Students must maintain silence so that other users are not disturbed. They must also keep
patience to get his/her requests/demands dispensed and cooperate with the library staff.

12. No outsiders and are allowed to use the Library.

Current Non member students may use the library for one day/ particular hours of a day
with special permission (and subject to discretion) of the HOD Lib/Librarian in written form.

13. For using personal Laptop inside the Library, students have to take written permission of
the HOD Lib/Librarian.
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